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 248.  UNLAWFUL HARASSMENT 

 
1. Purpose 
 

The Joint Operating Committee strives to provide a safe, positive learning climate 
for students in the school; therefore, it shall be the policy of the school to maintain 
an educational environment in which sexual harassment, racial/ethnic harassment 
and other forms of harassment will not be tolerated. 
 

2. Authority 
Title IX of the 
Education Act of 
1972 (20 U.S.C.     
§ 1681) 

Title VI of the Civil 
Rights Act of 1964 
(42 U.S.C. 
§ 2000d) 

Section 504 of the 
Rehabilitation Act 
of 1973 (29 U.S.C. 
§ 794) 

Section 5 of the 
Pennsylvania 
Human Relations 
Act (43 P.S. § 955) 

 

The Joint Operating Committee prohibits all forms of sexual harassment, 
racial/ethnic harassment, and other forms of unlawful harassment directed towards 
students by students, staff members, contracted individuals or vendors, and 
volunteers in the school.   
 
The Joint Operating Committee encourages students who have been subjected to 
harassing conduct to promptly report such incidents to the Director of Student 
Services or other school staff.   
 
The Joint Operating Committee encourages students and staff members who 
observe harassing conduct to promptly report such incidents to the Director of 
Student Services or other school staff. 
 
The Joint Operating Committee directs that complaints of unlawful harassment be 
investigated promptly and corrective action taken when allegations are verified in a 
manner that complies with this policy. Confidentiality of all parties shall be 
maintained, consistent with the school's legal and investigative obligations. No 
reprisals or retaliation shall occur as a result of good faith charges of harassment. 
 

3. Definitions 
 OCR Guidelines 

entitled “Racial 
Incidents and 
Harassment against 
Students at 
Educational 
Institutions” 59 Fed. 
Reg. 11448 (March 
10, 1994). 

 
 
 
 

Definitions 
 
The following terms are defined as set forth below for the purposes of this policy: 
 
The term “Unlawful Harassment” means, unwelcome and/or offensive slurs, jokes, 
or other verbal, graphic or physical conduct that denigrates or shows hostility or 
aversion towards an individual because of that individual's race, color, religion, 
ancestry, ethnicity, gender, sexual orientation, national origin, age or 
handicap/disability that has the purpose or effect of substantially interfering with an 
individual’s academic or professional performance or creating an intimidating, 
hostile or offensive education or employment environment.  
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“Revised Sexual 
Guidance: 
Harassment of 
Students by School 
Employees, Other 
Students or Third 
Parties”  66 Fed. Reg. 
5512 (January 13, 
2001). 

 

The term “Racial/Ethnic Harassment” means the verbal or physical conduct that 
denigrates or shows hostility or aversion towards an individual because of that 
individual’s race, color, national origin or ethnicity that has the purpose or effect of 
substantially interfering with an individual’s academic or professional performance 
or creating an intimidating, hostile or offensive education or employment 
environment. 

The term “Sexual Harassment”  means unwelcome sexual attention, advances, 
requests for sexual favors, and other verbal or physical conduct of a sexual nature 
when: 

 1. Submission to or rejection of such conduct is made explicitly or implicitly a term 
or condition of a student's academic status; or 

 2. Submission to or rejection of such conduct is used as the basis for academic or 
 work decisions affecting the individual; or 

 3. Such conduct has the purpose or effect of substantially interfering with the 
 student's school performance or creating an intimidating, hostile or offensive 
 education environment. 

 The term “Harassing Conduct” includes, but is not limited to, the following types of 
conduct: 

1. Verbal:  Epithets, slurs, innuendos, stereotyping, jokes or other verbal conduct 
made with the intention of, or has the affect of, denigrating or showing hostility 
or an aversion towards an individual or group because of that individual’s or 
group’s race, color, religion, ethnicity, gender, sexual orientation, national 
origin, age or handicap/disability. 

2. Non-Verbal:  Display or creation of written or graphic materials, symbols or 
other objects with the intention of, or has the affect of, denigrating or showing 
hostility or an aversion towards an individual or group because of that 
individual’s or group’s race, color, religion, ethnicity, gender, sexual orientation, 
national origin, age or handicap/disability. 

3. Physical:  Gestures, threatening, intimidating or hostile acts made with the 
intention of, or has the affect of,  denigrating or showing hostility or an aversion 
towards an individual or group because of that individual’s or group’s race, 
color, religion, ethnicity, gender, sexual orientation, national origin, age or 
handicap/disability. 

4. Delegation of 
 Responsibility 

Notification/Publication of the Policy 

The school shall annually inform students, staff, parents, independent contractors 
and volunteers that unlawful harassment of students will not be tolerated. 

 Annual notification regarding the prohibition against unlawful harassment shall 
include the following: 

1. Posting of this policy in each of the school’s career academies; 
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2. Publishing in the school’s student handbook an easily understandable 
explanation of the prohibition against unlawful harassment, racial/ethnic 
harassment and sexual harassment in the school setting along with an 
explanation of the complaint procedure to report harassing conduct; 

3. Posting this policy on the school website;  
4. Making newly enrolled students and newly employed teachers and 

administrators aware of the requirements of this policy during school orientation 
programs;  

5. Making this policy available for public inspection and copying pursuant to the 
requirements of the Right-to-Know Law; and 

6. Any other steps that the Administrative Director or Director of Student Services 
feels is appropriate to make individuals aware of the requirements of this policy. 

 
Staff and Student Responsibilities within the School Setting 
Each staff member shall be responsible to maintain an educational environment 
free from all forms of unlawful harassment. 

 Each student shall be responsible to respect the rights of their fellow students and 
to ensure an atmosphere free from all forms of unlawful harassment. 

 Students shall be informed that they may choose to report harassment complaints 
to the Administrative Director, Director of Student Services, school principal, career 
academy principals, counselors, or other individual designated to receive such 
complaints. 

 All employees who receive harassment complaints from a student shall report such 
to the Director of Student Services. 
 

5. Guidelines  
 

When a student believes that s/he is being subjected to harassing conduct, the 
student may inform the harasser that the behavior is unwelcome, offensive or 
inappropriate in lieu of filing a complaint, but is not required to do so. If the 
harassing conduct continues, the student shall follow the established complaint 
procedure. 
 

 Filing of a complaint or otherwise reporting harassing conduct will not reflect upon 
the student’s status, nor will it affect future educational opportunities, grades or 
work assignments. 
 

 Complaint Procedure 

The Director of Student Services shall have the primary administrative responsibility 
to ensure the investigation of all complaints made under this policy are performed in 
a reasonable, timely and professional manner. 

 1. A student may report a complaint of harassing conduct, orally or in writing, to 
the Director of Student Services or a designated employee, who shall inform 
the student of his/her rights and of the complaint process. 
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 2. Any complaint made by a student shall be placed in writing, and explained in 
sufficient detail the alleged harassing conduct that took place.  The student 
should be encouraged to provide his/her own written statement detailing the 
allegations. 

3. The recipient of a student complaint alleging harassing conduct shall 
immediately notify the Director of Student Services of the complaint.  The 
Director of Student Services shall be responsible for determining how the 
investigation of the complaint should proceed. 

 4. The Director of Student Services will decide the appropriate staff member to 
investigate a student complaint.  Depending upon the circumstances, the 
school principal and/or academy principal may be designated to investigate 
such complaints. 

5. All investigations of complaints shall be conducted in an impartial, thorough and 
confidential manner. 

6. In determining whether alleged conduct constitutes unlawful harassment, the 
totality of the circumstances, nature of the conduct and context in which the 
alleged conduct occurred shall be investigated. 

7. Upon the completion of the investigation, the investigator shall prepare a 
written report summarizing the investigation and recommending disposition of 
the complaint. If the Director of Student Services is not the investigator, the 
written report shall be submitted to that individual for final approval.   

8. After the approval of the final written report, the complainant, the accused, the 
Administrative Director shall be notified of the outcome of the investigation. 

9. Outside of unforeseen circumstances, investigations typically shall be 
completed within ten (10) school days after the receipt of a complaint.  The 
Director of Student Services, after consultation with the Administrative Director 
and/or Solicitor, may extend the time frame for the completion of investigation 
when warranted by the circumstances of a particular complaint. 

10. If the investigation results in a determination that an individual engaged in 
harassing conduct,  the School shall take prompt corrective action to ensure 
the harassment ceases and does not occur again in the future.  The School 
may also take disciplinary action against the harasser. 

 Confidentiality 
During the investigation of a complaint, the right to confidentiality of the 
complainant, accused and witnesses, will be reasonably respected in the context of 
the school's legal obligations, and the necessity to investigate allegations of 
misconduct and take corrective action where appropriate. 

Nothing in this section shall prevent the school officials from reporting suspected 
criminal conduct to law enforcement officials, or from making reports mandated by 
the state Child Protective Services Law. 
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No Retaliation 
There shall be no retaliation against any person who has, in good faith: 

1. Makes a complaint or reports alleged harassing conduct under this policy; 

2. Assists someone in making a complaint or reports alleged harassing conduct; 

3. Serves as a witness in the investigation of a complaint; or 

4. Takes reasonable steps to stop unlawful harassment or harassing conduct. 

Any person who believes he or she has been subject to retaliation may report the 
matter to the Director of Students Services or the Administrative Director. 

 
 Discipline 

If an investigation results in a determination that an individual unlawfully harassed a 
student, as the term “harassment” is defined in this policy, the school shall take 
appropriate disciplinary actions against the harasser, and specifically document 
and/or communicate the fact that the harasser’s conduct constitutes unlawful 
harassment in violation of this policy. 

Pol. 317, 417, 517 
 

A substantiated charge against a staff member shall subject such staff member to 
disciplinary action, including discharge. 

Pol. 218, 233 
 

A substantiated charge against a student shall subject such student to disciplinary 
action, consistent with the Student Code of Conduct, and may include educational 
activities and/or counseling services related to unlawful harassment. 

Pol. 218 
 

If it is concluded that a student has knowingly made false accusations, such student 
shall be subject to disciplinary action, consistent with the Student Code of Conduct. 
 

 Appeal Procedure 

 1. If the complainant or accused is not satisfied with the conclusion reached in the 
investigative report, the student may file a written appeal to the Administrative 
Director or designee. 

2. The Administrative Director or designee shall review the initial investigation and 
report and may also conduct a reasonable investigation. S/He shall prepare a 
written response to the appeal. Copies of the response shall be provided to the 
complainant, the accused, Director of Student Services and others directly 
involved, as appropriate. 

3. Outside of unforeseen circumstances, the review of an appeal typically shall be 
completed within ten (10) school days after the receipt of an appeal.  The 
Administrative Director, after consultation with the Superintendent of Record 
and/or Solicitor, may extend the time frame for the review of an appeal when 
warranted by the circumstances of a particular case. 

4. The Administrative Director may confirm, refuse or modify any corrective action 
as part of the review of any appeal. 
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5. If either the complainant or accused disagrees with the Administrative Director’s 
written response, either may appeal the matter to the Superintendent of Record.  
The Superintendent of Record shall follow the same procedures used by the 
Administrative Director. 

6. The Joint Operating Committee may review any appeal once the above appeal 
procedures have been exhausted. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



248. Attachment 
 

Page 7 of 7 
 
 

York County School of Technology 
REPORT FORM FOR COMPLAINTS OF UNLAWFUL HARASSMENT 

 
Complainant:  
Home Address:  
Home Phone:  
Date of Alleged Incident:  
 
Alleged harassment was based on:  (Please check those that apply.) 
 

 Race  Color  National Origin 
 Gender  Age  Disability 
 Religion  Sexual Orientation   

 
Name of the person you believe violated the school’s unlawful harassment policy: 
 

 
If the alleged harassment was directed against another person, identify the other person: 
 

 
Describe the incident as clearly as possible, including what force, if any, was used; verbal statements (i.e. 
threats, requests, demands, etc.); what, if any, physical contact was involved.  Attach additional pages if 
necessary: 

 

 
When and where incident occurred: 
 

 
List any witnesses who were present: 

 
 

 
This complaint is based on my honest belief that  
has harassed me or another person.  I certify that the information I have provided in this complaint is true, 
correct and complete to the best of my knowledge. 
 

   
Complainant’s Signature  Date 

 
 

  

Received By  Date 
 


